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Options within Bachelor’s Degree Programmes

➢ Semester abroad

• Duration: min. 2 months, max. 5 months funded

➢ Short-term mobility (e.g. summer school at another university)

• Duration: min. 5 days, max. 2 weeks

• Requirement: nomination by the programme director, recognition for the curriculum

➢ Traineeship

• Duration: min. 2 months (maximum duration corresponding to the compulsory duration according to the 
curriculum)

➢ Depending on available funds, a maximum of 12 months of funding is possible in total



Options within Master’s Degree Programmes

➢ Semester abroad

• Duration: min. 2 months, max 3 months funded

➢ Short-term mobility (e.g. summer school at another university)

• Duration: min. 5 days, max. 2 weeks

• Requirement: nomination by the programme director, recognition for the curriculum

➢ No funding for traineeships

➢ Depending on available funds, a maximum of 12 months of funding is possible 
in total



When to go abroad? 
Department of Business Studies
Always required: approval by the programme director

Degree programme Semester Traineeship

BIWB: 5 (part-time students) 
or 6 (full-time students)

5

BISB: 4 6

MIWB: 3 or 4 not funded

MIWM: variable not funded

MHRM: 4 not funded

MEST: 4 not funded



When to go abroad?
Department of Information Technology 
Always required: approval by the programme director

Degree programme Semester Traineeship

BSWE: 3 or 4 5

BIMK: 3, 4, 5, 6 5 or 6

BITI: 3, 4, 5, 6 5 or 6

MEWM: 4 not funded

MDMK: 4 not funded

MCCE: 4 not funded

MBPM: 4 not funded



When to go abroad?
Department of Energy & Environment
Always required: approval by the programme director

Degree programme Semester Traineeship

BGET: 5 6

BEUM: 5 6

BAEP: 4 or 5 or 6

MNES: 4 not funded

MGTM: 3 or 4 not funded

MEUM: 3 or 4 not funded



When to go abroad?
Department of Health & Social Sciences
Always required: approval by the programme director

Degree programme Semester Traineeship

BPHY: -- 5/6

BHEB: -- 5

BGUK: -- 5

BGMF: 4 6

BERG: -- 4 or 5

BLOG: -- 4 or 5 or 6

BRLT: 5 and 6 

BBMA: 5 

BSOZ: 3 4



Registration deadlines

Semester abroad:

➢ After approval by the programme director / 
coordination of the planned courses

➢ 30 January for the following academic 
year

➢ Subject to approval by the programme director

➢ At least 8 weeks before the start of the traineeship
(excluding holiday periods)

➢ International mobilities:

30 March for the following winter semester

30 September for the following summer semester

Traineeship abroad:



Details
➢ Minimum duration: 2 months (important for traineeship)

➢ 3 ECTS credits per month of stay (if you fail to meet this requirement, you must repay the grant)

➢ Mobility to the country of your main place of residence is not eligible for funding

➢ Mobilities within 100 km (distance to the university) are not eligible for funding

➢ Additional income and receipt of national student grants (including travel allowance) are allowed

➢ The ÖH (Austrian National Union of Students) fee must continue to be paid

➢ Each application is reviewed individually and does not guarantee approval

➢ Legal basis: Policies - Hochschule Burgenland

https://hochschule-burgenland.at/en/internationales/more-information-about/policies/


Information

https://hochschule-burgenland.at/en/international-activities/student-mobility/outgoing/

https://hochschule-burgenland.at/en/international-activities/student-mobility/outgoing/


Semester abroad

https://hochschule-burgenland.at/en/international-activities/student-mobility/outgoing/

https://hochschule-burgenland.at/en/international-activities/student-mobility/outgoing/


Grant amount 2026/27

Consult the International Office:

➢ Mobility 
outside these countries

➢ Free movers
(without grant, self-organised, 
no tuition fees at our partner 
universities)

Programme Countries Grant (no full cover of costs)

Erasmus+ EU countries, Iceland, 
Liechtenstein, Norway, Serbia, 
North Macedonia, Turkey

depending on the country, 
from €470 to €520 per 
month

CEEPUS Albania, Bosnia and Herzegovina, 
Bulgaria, Croatia, Czech Republic, 
Hungary, North Macedonia, 
Moldova, Montenegro, Poland, 
Romania, Serbia, Slovakia, 
Slovenia

depending on the country, 
from €400 to €500 per 
month

Funding for Master’s students: three months + travel allowance

Funding for Bachelor’s students: five duration + travel allowance



Top-up

➢ Support for students with fewer opportunities: 

Top-up €250 per month

• Disability

• Health problems (physical or mental) that cause additional financial expenses during the 
stay abroad

• Students with a child who take their child abroad

(Note: proof must be provided)

➢ Travel support

• Depending on the distance

• Higher allowance for green travel by train, bus or car sharing
(Note: minimum/more than 50% of the route must be completed by sustainable means)

• Please note: double funding of travel costs is not possible

e.g. students receiving national student grants for studying abroad (Auslandsbeihilfe) 
that already include travel allowance



Before the mobility
1. Search for partner universities – in time!!!

• Not all partner universities are suitable for every degree programme

• Search for matching courses (links available in the portal; note: each university has its own 
programme for incoming students)

• Academic year (watch out for overlapping semesters!)

• Choose a second partner university as an alternative

2. Coordinate possible courses with your programme director

3. Register on Mobility Online: by 30 January for the following academic year

4. Plan ahead: previous semester, following semester, Master’s/Bachelor’s examination (in September?), 
accommodation, insurance, visa, flight tickets, …

5. Take the opportunity to learn the language: OLS & Tandem Language Programme



Our online portal of partner universities



Our online portal of partner universities



Student testimonials



Student testimonials



Mobility Online - registration on our website
Register only after having coordinated possible courses with your programme director



Mobility Online - registration



Insurance



Insurance
Grant Agreement:

According to the ERASMUS+ Guidelines, the following insurance coverage is 
required:

✓ Travel insurance, if applicable (e.g. for damage to or loss of luggage)

✓ Third-party liability insurance (including professional or private liability, if applicable)

✓ Insurance covering accidents and serious illnesses (including permanent or temporary 
incapacity to work)

✓ Insurance covering death (including repatriation in the case of projects abroad)



Next steps
1) Allocation of places: after the end of the registration period

2) Nomination: nomination to the partner university by the International Office

➢ After acceptance: information will be sent to students (directly by the partner 
university)

3)  Application: application at the partner university by the students

4)  Learning Agreement:

➢ Coordinate with the programme director

➢ Enter courses in Mobility Online

➢ Master’s thesis does not have to be included in the Learning Agreement

5)  Grant Agreement:

➢ Binding financial support agreement



Payment of the grant

Upon arrival: 

✓ Upload Confirmation of Arrival in Mobility Online

-> 1st instalment of the grant will be transferred (80% of the total amount)

After completion: 

✓ Upload Confirmation of Attendance in Mobility Online

✓ Upload Transcript of Records (ToR) in Mobility Online

✓ Complete the EU Report
Sender: EU-CORPORATE-NOTIFICATION-SYSTEM@ec.europa.eu

-> 2nd instalment of the grant will be transferred
(max. 20%, calculated on the basis of the exact number of days)

mailto:EU-CORPORATE-NOTIFICATION-SYSTEM@ec.europa.eu


Important information to note

➢ Meet all deadlines!

✓ Application

✓ Learning Agreement

✓ Grant Agreement

➢ Note holiday periods!

➢ Be reachable!

➢ Read your emails!

✓ Communication only via your university email account (studentIDnumber@hochschule-burgenland.at)

✓ Other addresses will be overwritten

✓ Legal background:

Grants can only be paid to active students, therefore students must be clearly identifiable. Data must be 
stored in the EU tool using this address (also used for sending the EU report).

mailto:PKZ@hochschule-burgenland.at


Changes during the mobility

➢ Changes to the Learning Agreement (LA)

✓ Possible only within 4 weeks after the start of the mobility

➢ Changes to the duration of your stay

✓ If you stay longer than originally planned, the Grant Agreement must be updated 
accordingly during the mobility period.



Contacts at the International Office –
studying abroad

Appointments: in person or online (MS Teams) – please schedule in advance

Eisenstadt: Pinkafeld:



Traineeship abroad

https://hochschule-burgenland.at/en/international-activities/student-mobility/outgoing/erasmus-traineeships/

https://hochschule-burgenland.at/en/international-activities/student-mobility/outgoing/erasmus-traineeships/


Before the mobility

➢ Find a traineeship position

➢ Coordinate the traineeship agreement with your programme director

➢ Contact the International Office by email:

berufspraktikum@hochschule-burgenland.at

✓ Deadline: 8 weeks before the start of the traineeship (excluding holiday periods!)

✓ Attachment: signed traineeship agreement

✓ Required information about the host organisation:
company name, address, phone number, contact person (name, email address)

➢ Activation for Mobility Online by the International Office (you will receive an email with the access link)

➢ Registration in Mobility Online

ONLY possible with your university email account (studentIDnumber@hochschule-burgenland.at)

mailto:berufspraktikum@hochschule-burgenland.at
mailto:studentIDnumber@hochschule-burgenland.at


Grant Amount 2026/27

Consult the International Office:

➤ Mobility outside these countries
➤ Free movers (no grant, self-organised)

Programme Countries Mobility type Grant

Erasmus+ EU countries, Iceland, 
Liechtenstein, Norway, 
Serbia, North Macedonia, 
Turkey

traineeship abroad depending on the 
country: €620–€670 
per month



Top-up

➢ Support for students with fewer opportunities: 

Top-up €250 per month

• Disability

• Health problems (physical or mental) that cause additional financial expenses during the 
stay abroad

• Students with a child who take their child abroad

(Note: proof must be provided)

➢ Travel support

• Depending on the distance

• Higher allowance for green travel by train, bus or car sharing
(Note: minimum/more than 50% of the route must be completed by sustainable means)



Mobility Online – registration



Insurance



Insurance
Grant Agreement:

According to the ERASMUS+ Guidelines, the following insurance coverage is 
required:

✓ Travel insurance, if applicable (e.g. for damage to or loss of luggage)

✓ Third-party liability insurance (including professional or private liability, if applicable)

✓ Insurance covering accidents and serious illnesses (including permanent or temporary 
incapacity to work)

✓ Insurance covering death (including repatriation in the case of projects abroad)



Before the mobility

➢ Fill in the Learning Agreement (LA) online

➢ Sign it

➢ Get the signature of the host organisation

➢ Upload the signed document

➢ Signature of the International Office

➢ Sign the Grant Agreement digitally

➢ This is a binding contract!



Payment of the grant

Upon arrival: 

✓ Upload Confirmation of Arrival in Mobility Online

-> 1st instalment of the grant will be transferred (80% of the total amount)

After completion: 

✓ Upload Confirmation of Attendance in Mobility Online

✓ Upload Traineeship Certificate in Mobility Online

✓ Complete the EU Report
Sender: EU-CORPORATE-NOTIFICATION-SYSTEM@ec.europa.eu

-> 2nd instalment of the grant will be transferred
(max. 20%, calculated on the basis of the exact number of days)

mailto:EU-CORPORATE-NOTIFICATION-SYSTEM@ec.europa.eu


Important information to note

➢ Meet all deadlines!

✓ Application

✓ Learning Agreement

✓ Grant Agreement

➢ Note holiday periods!

➢ Be reachable! – Registration alone is not enough

➢ Read your emails!

✓ Communication ONLY via your university email account (studentIDnumber@hochschule-burgenland.at)

✓ Other addresses will be overwritten

✓ Legal background:

Grants can only be paid to active students, therefore students must be clearly identifiable. Data must be 
stored in the EU tool using this address (also used for sending the EU report).

mailto:PKZ@hochschule-burgenland.at


Contacts at the International Office –
traineeship abroad

Appointments: in person or online (MS Teams) – please schedule in advance

Eisenstadt: Pinkafeld:


